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	DALLAS WATER UTILITIES       

Transmittal Memo
	DWU-FRM-007-ENG REV1 3-25-10 (Transmittal Memo)

	
	
	DATE:
	mm/dd/yy

	
	
	PID:
	     



	TO:
	 FORMCHECKBOX 

	Distribution Division
	 FORMCHECKBOX 

	DWU Vault

	
	 FORMCHECKBOX 

	Wastewater Collection Division
	 FORMCHECKBOX 

	Water Facilities Management

	
	 FORMCHECKBOX 

	Pipeline Project Management
	 FORMCHECKBOX 

	Wastewater Facilities Management

	
	 FORMCHECKBOX 

	Relocations
	 FORMCHECKBOX 

	Other

	
	
	
	
	

	THRU:
	 FORMCHECKBOX 

	Program Manager
	 FORMCHECKBOX 

	Section Manager

	
	
	
	
	

	ATTENTION:
	     

	
	

	SUBJECT:
	     

	
	

	
	Contract No.
	      
	CIMIS/Work Order No:
	     

	
	
	
	
	

	PLEASE FIND ATTACHED:
	
	

	
	 FORMCHECKBOX 

	Mylars
	 FORMCHECKBOX 

	Plans
	 FORMCHECKBOX 

	Specifications
	 FORMCHECKBOX 

	Cost Est.

	
	 FORMCHECKBOX 

	Letter
	 FORMCHECKBOX 

	Memo.
	 FORMCHECKBOX 

	Submittal
	 FORMCHECKBOX 

	Shop Dwg.

	
	 FORMCHECKBOX 

	Others:
	     

	
	
	
	

	No.
	Copies
	Date
	Description

	    
	    
	     
	     

	    
	    
	     
	     

	    
	    
	     
	     

	    
	    
	     
	     


	    
	    
	     
	     

	

	THESE ARE TRANSMITTED AS CHECKED BELOW:

	 FORMCHECKBOX 

	Submit Design
	 FORMCHECKBOX 

	Response
	 FORMCHECKBOX 

	For Your Use 

	 FORMCHECKBOX 

	Exceptions
	 FORMCHECKBOX 

	As Requested
	 FORMCHECKBOX 

	Review/ Comments

	 FORMCHECKBOX 

	Revise and Resubmit
	 FORMCHECKBOX 

	Signature
	 FORMCHECKBOX 

	Your Approval

	 FORMCHECKBOX 

	Rejected
	 FORMCHECKBOX 

	Return
	 FORMCHECKBOX 

	File

	 FORMCHECKBOX 

	Issue Work Order
	 FORMCHECKBOX 

	Issue Notice to Proceed
	 FORMCHECKBOX 

	Other

	

	Prepare Contract for:
	 FORMCHECKBOX 
 Engineering
	 FORMCHECKBOX 
 Construction
	 FORMCHECKBOX 
 Work/ Calendar Days

	

	REMARKS:

	     

	

	

	

	Name: 
	     

	Department: 
	     

	Telephone/ E-mail
	     

	

	CC:
	     








Dallas Water Utilities
Engineering Services · 2121 Main St. Suite 500 · Dallas · TX 75201 · Tel 214-671-9523 · Fax 214670-5285

