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CITY OF DALLAS
ENGINEERING FILE SUBMISSION GUIDELINES
The following are guidelines for submitting electronic files in conjunction with approved mylar submittals.  The city will incorporate the submittal of digital information into its Geographical Information System (GIS) base mapping.
1.  Media
a. Submittals must be on a compact disc, “Write Once” (CD-R) media.  The CD-R must be “closed” (write protected so that data cannot be added or deleted from it).  
b. The CD-R shall be labeled with the following information:
i. Name of Engineering Firm Submitting Plans
ii. City Block Number 
iii. Subdivision Name matching the Plat
iv. City Plan File Number
v. Assigned Sheet Numbers
2. Digital Drawing File Information
a. The CD-R shall contain an electronic copy of the digital drawing file in either AutoCAD or MicroStation formats:  DWG or DGN.  A zip file containing these files is acceptable.
b. All digital drawing submissions shall be submitted using the latest two releases of AutoCAD or Microstation to assure compatibility with City GIS software.
c. Each Design sheet must also be saved individually in .PDF and .TIFF file formats with the name to match the assigned sheet number(s).
d. All digital drawing files must be projected to the North American Datum 1983 (NAD 83), Texas State Plane, North Central FIPS 4202, Feet Coordinate System, and must not be scaled up to surface projection values.
e. All digital drawing files must be “stand-alone” without the necessity of attaching reference or X-Ref files, or modifying levels and layers.
f. The CD-R shall also contain a copy of the transmittal letter (.doc file) accompanying the submittal.  
g. Drawings shall conform to the Drafting Standards for Water/Wastewater Pipeline Projects, Current Edition.  (http://www.dallascityhall.com/dwu/dwu_design_standards.html)
3. Submittals
a. One CD-R shall be submitted to the Sustainable Development and Construction Department with the final Mylar plans.
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